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YTBEPXJAEHO
O6mMm cobpanurem pabotaukos L[JIP «YM-KA»
(mpoTOKOJ OT «}_ » @l U 2024 . Ngéif)

Ilonoxkenne
0 padote o0mero coopanus padorauxos LI/IP «YM-KA»

1. O01ue no10KeHus

1.1. Hacrosimmii pernameHT paspaboTtan B coorBeTcTBUH ¢ DenepanbHbiM 3aKkOHOM OT 29.12.2012
Ne 273-®3 «O6 obpazoBanun B Poccuiickoit enepanumy.

1.2. PernamMeHT ycTaHAaBJIMBAET MOPSI0K OPraHU3aLMK eI TETbHOCTH 001Iero coopanus pabOTHUKOB
LIIP «YM-KA» (nanee — oOpa3oBarenbHas OpraHu3amus).

1.3. O6wee coOpanue pabOTHUKOB SIBJISETCS MOCTOSHHO ACHCTBYIOIIMM KOJUIETHAIbHBIM OPraHOM
ynpaBieHusi oOpa3oBaTenbHOIl opranuzaunu. B cocraB oOmwero coOpaHus paOOTHMKOB BXOIST
pabOTHHKY, 1711 KOTOPBIX paboTa B 00pa30BaTEIbHON OPraHU3aLUU ABISETCS OCHOBHOM.

2. Opranusanusi padoTbl 001ero coopanus paboOTHHKOB

2.1. IepBoe 3acemanue oOmiero coOpaHusi pabOTHHKOB IMOCIE €ro CO3JaHHs, a TAKKE NEepBOe
3acefaHMe HOBOTO coctaBa oOmiero coOpaHusi pPabOTHHKOB CO3BIBAETCS PYKOBOAUTEIEM
o0pa3oBareNbHOI OpraHM3alMy He mo3aHee 7 (cemMu) paboumx AHEl mocie COo3AaHus O0O0Lero
coOpanus paOOTHHKOB WM M30paHUs HOBOT'O COCTaBa 00mero cobpaHus pabOTHHKOB, KOTOPBIH
BeJIeT 3ace/laHie 10 N30paHus npeacenaTens oomero coopanus pabOTHHKOB.

2.2. PykoBoacTtBo o00mmM coOpaHueM paOOTHHKOB OCYIIECTBISIET TMpejacenatesb. BeneHue
MPOTOKOJIOB 0O0miero coOpaHus pabOTHUKOB ocyuiecTBiusieTcsi cekperapem. [Ipeacematens u
CeKpeTapp 00mero coOpaHuss paOOTHUKOB BBITIOJHAIOT CBOM OOS3aHHOCTH Ha OOIIECTBEHHBIX
Havaax.

[Ipencenarens:
e OpraHu3yeT AeATeIbHOCTh OOMIEro cOOpaHus;
e HHGMOPMUPYET WICHOB 00IIEro cCOOpaHHs O MPEACTOSIIEM 3aCeJaH M,
e OpraHM3yerT MOArOTOBKY M MPOBEIACHUE 3aCeIaHMUS,
e oOmnpezensieT NOBECTKY 3aCeNaHus;
e KOHTPOJIUPYET BBIMOIHEHHE PEILEHUIA.

2.3. 3acenanus o01iero coopanusi pAOOTHUKOB MPOBOASATCS C NEPUOIANIHOCTHIO OJUH pa3 B MECHLL.

2.4. 3acenanus o01Iero coopanusi pAOOTHUKOB MOTYT MTPOXOAUTE B (hopMe KOH(DEPEHII-CBSI3H.



2.5. Ha3zacenanus o0mero coOpaHus paOOTHHKOB MOTYT OBITh MpPUIJIAIIEHBI MPEACTABUTETH
ydpenuTens, OOLIECTBEHHBIX OpraHH3alMii, OpPraHOB MYHHIMIIAIBHOTO U IOCYZapCTBEHHOIO
yopaBiaeHus U Jpyrue Juna. Jluna, npuriameHHble Ha 3acefjaHue, NOJb3yITCAd IPaBOM
COBEIIATENBbHOI0 I0J0Ca, MOT'YT BHOCUTb MPEIOKEHUs U 3as8BICHUS, y4aCTBOBATh B 00CYKACHUH
BOIIPOCOB, HAXOJAIINXCS B UX KOMIIETCHIIUH.

2.6. Pemenus, npusaThie 00mMM cOOpaHHeM pPaOOTHHUKOB B COOTBETCTBHM C 3aKOHOAATEIHCTBOM
U B IIpeJieslax CBOUX TIOJIHOMOYMIL, 00s3aTenpHBl AN BCeX pPaOOTHHKOB 00pa30BaTEIbHOM
OpraHu3aLuu.

2.7. Pewenus oOuero coOpaHusi pabOTHUKOB MOTYT COJAEpPXKaTh MOPYyYeHHs:, 00s3aTeIbHbIC IS
HCHOJIHEHUS BCEMH PAaO0OTHHKAaMHU 00pa30BaTEIbHOI OPraHU3AlMU M PEKOMEHIALNU Y9aCTHUKAM
00pa3oBaTebHOrO MpoLecca.

2.8. Pemenus obmiero coOpanus pabOTHHUKOB JOBOASTCA 0 CBEIEHUS BCEX 3aMHTEPECOBAHHBIX JIHII
He no3aHee 7 (cemu) pabouynXx JHEl mocye MPOLIeaIero 3aceAaHusl.

2.9. Ipeacenarens OTYUTHIBAETCS O AEATEIBHOCTH OOMIEr0 COOpaHMst PaOOTHUKOB Ha 3aCEeJaHUUN
o0miero coOpanus paOOTHUKOB HE peke OJHOTO pa3a B IO,

3. llopsinox co3bIBa 0YepeaHOro 00IIero coOpaHusi paGOTHHKOB

3.1. Pemenue o mpoBeneHHMH OdYEpPEeIHOrOo OOIIEro coOpaHus paOOTHHKOB IPHUHUMAETCA
npeJcenaTesieM o0Iero coopanusi pabOTHIKOB, KOTOPBII OMpeeNseT:

e IPOILEYPY NPOBENECHNUS;

e MOBECTKY 3aCelaHMs;

e JIaTy, BPEMA U MECTO IPOBEACHHUS,

e IepeYeHb MAaTEPHAJIOB AJIS MPEJBAPUTEIBHOTO 03HAKOMIIEHHS YIEHAMU 001Iero coopaHus
pa6OTHI/IKOB, ad TAKXKE MOPAAOK TAKOTO O3HAKOMIICHU A,

e JIOPsAJOK IroJIOCOBAHMs IO BOIIPOCAM MOBECTKU: OTKPLITOE, TalHOE UJIN 3a04YHOC;

e UHBIE BONPOCH], HEOOXOAWMBIE Ui NOATOTOBKH IIPOBEAEHUsA OOIIero coopaHus
pabOTHUKOB.

[Tpencenarens obmero coOpanus pabOTHUKOB COTIACOBBIBAET C PYKOBOJUTENIEM 00pa30BaTEbHOM
OpraHu3aluy JaTy, BpPeMsi U MECTO MPOBEAEHMs OYEePeaHOro 3acedaHus oOwero coOpaHus
PabOTHUKOB.

3.2. Ilpencenatenp, cexkperapp O0IIEro coOpaHus pabOOTHMKOB WM JIMLA, HX 3aMEHSIOLIUE,
YBEIOMIISIIOT WIEHOB 0O0Imero coOpaHus paOOTHHKOB O JaTe, BPEMEHH, MeCTe NPOBEJSHUS U
MOBECTKE 3aCeAaHus He Mo3aHee 4eM 3a 7 (cemb) pabounx QHEH 40 AaThl €ro MPOBEACHUS.

3.3. Pemenuie o mpoBeAeHUU O4EPETHOTO 001IEero coOpanus pabOTHHKOB BPY4aeTCs WieHaM 00IIero
coOpaHusi paOOTHUKOB JINYHO WJIM HANpPaBJISETCS MOCPEACTBOM JJIEKTPOHHOW MU WHOW CBSI3H,
o6ecneqMBanmeﬁ AYTCHTUYHOCTb nepe€aaBacMbIX " IPUHUMACMBbIX COO6H.ICHI/Iﬁ
1 UX JOKYMEHTAJIbHOEC NMOATBEPXKACHUE.

3.4. JlononHuTenbHbIE NPEAJIOKEHHUS B IIOBECTKY 3aceAaHus OuepeaHoro oobmiero coOpaHus
PpabOTHUKOB MOTYT OBITH BHECEHBI WICHAMH 00LIero coOpaHist pabOTHHKOB B CPOK HE MO3IHEE YeM
3a 3 (Tpu) pabouux IHS A0 JaThl €ro MPOBEAEHMS.



4. ITopsinok co3biBa BHEOYEPEAHOro 001ero coopaHusi paboTHHKOB

4.1. Co3biB BHEOYEpPEeOHOro oO0IIero coOpaHuss PaOOTHHKOB OCYIIECTBIISIETCS TOJIBKO B CIIydasx
HEOOXOAUMOCTH.

4 2. lpennoxeHue 0 CO3bIBE BHEOUEPETHOTO 00IIEr0 COOpaHUs PAOOTHUKOB JOJDKHO COMEPIKATh:

e APryMEHTHPOBAHHOE 00OCHOBaHME HEOOXOAMMOCTH MPOBEASHUsSI BHEOUYEPETHOTO OOIIETOo
coOpaHusi pabOTHHUKOB;

e MPOEKT MMOBECTKH 3aCENaHUS,;

e MpPEANoJIaraéMyro JaTy BHEOUYEPEIHOTrO OOIIEro COOpaHusi pabOTHUKOB;

e [epedYeHb MHMLMATOPOB IIPOBEACHHUS BHEOUYEPEAHOr0 001Iero coopanus pabOTHUKOB.

4.3. Tpennoxkenue O CO3bIBE BHEOYEPEAHOrO 00LIEro cOOpaHUs MEPENAeTCsi HEMOCPEACTBEHHOTO
B KaHIEJSIPUIO 00pa3oBaTeabHOM opraHu3auuu He mo3aHee 10 (mecsitu) paboumx HAHEH IO mATHI
MIPEIOIaraéMoOro BHEOUYEPEIHOTO 00IIero coOpanusi pabOTHUKOB, B ClIydae €CIU MHUIIMATOPOM
BHEOYEPETHOr0 00IIero coOpaHusi pabOTHUKOB SBIIAETCS HE MpEACeNaTellb 00Iero coOpaHus
PabOTHHKOB.

44. Tlpeacenatenb, cekperapb oOwiero coOpaHusi PaOOTHMUKOB WM JIMLA, WX 3aMEHSIOLIHE,
YBEOOMJISIFOT YJIGHOB 00wIero coOpaHus pabOOTHUKOB O BHEOYEPEAHOM oOueM CcoOpaHUH
pPaOOTHUKOB IMyTe€M BpPYYEHHs HJIM HAMPABICHUS MOCPEACTBOM 3JEKTPOHHOW WIIM MHOW CBS3U
MIPEUIOKEHNUsT MHHULMATOPOB BHEOYEPETHOro OOLIero CoOpaHMs, a TAak)kKe YBEIOMIIEHHS O Jarte,
BpPEMEHH, MECTe U TOBECTKE 3acelaHMs He Mo3aHee ueM 3a 3 (Tpu) pabouymx OHS 1O JaThl €ro
MPOBEICHMHS.

I[Npencenarens 00mEero coopanus pabOTHUKOB COTIACOBBIBAET C PYKOBOAUTEIEM 00pa30BaTEIbHON
OpraHM3alKK JaTy, BPEMs U MECTO MPOBEAEHNS BHEOUEPETHOTO 00LIET0 COOpaHusi paOOTHHUKOB.

4.5. JlononHUTENbHbIE TMPELIOKEHHUsT B MOBECTKY 3aCeJaHMsi BHEOUEPEIHOro OoO0IIero coOpaHus
pabOTHUKOB MOTYT OBITh BHECEHBI WICHAMH 00LIEro coOpaHus paOOTHHKOB B CPOK HE MO3IHEE YeM
3a 3 (Tpu) pabo4ux OHS OO JAThI €r0 IMPOBEACHUS.

S. lokymeHTanus o0mero coopanus

5.1. 3acenanus obmero codOpanus paboTHUKOB ohopMIIsTIOTCs poTokonamu. [IpoTokon 3acenanus
oOmiero coOpaHuss paOOTHHKOB COCTABISETCSA He mo3aHee S (msTv) pabO4YMx IHEH MOCe ero
3aBepLIEHHUs B JBYX OK3EMIUIAPAX, MOAMMCHIBAEMBIX €0 MPEACENATENEM U CEKPETAPEM.

5.2. TIpoTOKOJ COCTaBJsIETCS B COOTBETCTBMM C OOIMMM TpeOOBaHHUSIMHU JAETONMPOU3BOACTBA,
YCTaHOBJIEHHBIMH B 00pa30BaTEbHONW OPraHU3aLUK, C YKa3aHHEM CIIeAyIOLUX CBeACHUN!

e KOJMYECTBO PAOOTHUKOB, NMPHHSABLIMX ydYacTHE B 3aCEJAHUU, OTMETKA O COOIIOAEHUH
KBOPYMa;

e KOJHMYECTBO T'OJIOCOB «3a», KIIPOTUBY» M «BO3AEPIKAICS» IO KaXKIOMY BOIPOCY IMOBECTKH
3aceaHus;

e perenue o0Iero coopanusi pabOTHUKOB IO KaXKIOMY BOIPOCY MOBECTKH 3aCelaHuUsI.

HyMepauHﬂ MMPOTOKOJIOB 06H16F0 co6pa}mﬂ pa6OTHI/IKOB BEACTCA OT Ha4Yaia y‘le6HOFO roaa.



5.3. Bcmyuae oOHapyKeHHS OMIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3JIOKEHHS (aKTOB
B IIPOTOKOJIEe 3acefaHnsd oOmero cobpaHHd paOOTHHKOB WIEHHEl 00Iero codOpaHmst padOTHIKOB
BIIpaBe TpeOOBaTh OT IpeJcelaTeNli ero H3MeHeHHd. B CBOK odepe[sb IIpejcejaTellb 00S3aH
TIPHHATH MEPBI MO BHECEHHIO B TIPOTOKON COOTBETCTBYIONMINX H3MEHEHHIT I YTOUHEHHIl, a Takke
cZleaTh COOTBETCTBYIOIIEE COODIICHNE Ha CICAYIOMEM 3acelaHHI 00Iero codpaHms pabOTHIIKOB,
BHeCH JIAHHBII BOTIPOC B €T0 MOBECTKY JTHA.

5.4. OpurnHanbl MPOTOKOIIOB XPAHATCH B KAHIEISPHH 00pa30BaTenbHOIl OpraHN3aIii.

5.5. K mpOTOKONY HPHKIANBIBAIOTCS BCA HH(MOPMAITHIA I MATEPHANB], a TAKJKE HMHBIE JOKYMEHTEI,
KaCarolIIecs PerIcHms.



